PowerPoint 101

Designing Effective Presentations



PowerPoint 101: Overview

A Purpose
A Text

A Images
A Color

A Design
A Tools



Purpose

A What PowerPoint is:
I Organizational tool
| Support structure
I Visual aid

A What PowerPoint is not:
I Repository for entire talk
I Outline of talk



Text

A Use legible, large fonts

I Sans serif fonts
A Arial
AHelvetica
AVerdana

I Think about handout pages



Text: Handouts

Paper Basics

+ Mame and Date

+ 1" Margins

+ Page Numbers

« Citations

+ Rhetorical Structure
Writing Tips Consistency

A Quick Review of Rhetoric 105

Rhetorical Structure Consistency
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o Tioeie frermecra |; Some oures fir nicotine posonimg
Are privirle : + Punctuation
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Paragraphs
- Introductory
+ Provide réleva mt kackground & nd o e e
- Transitional
+ Move reddirs from ome bopic to the mext
— Concluding
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Text

A Use legible, large fonts

I Sans serif fonts
A Arial
AHelvetica
AVerdana

I Think about handout pages
A Use consistent font type
OSPbbzy MZWBYdN ZBBCD
A No underlining

I Use bold, , or italics for emphasis




Images

A Images should be clearft2]
o B

A Remember to cite images
A Indicate modifications and date



Satellite

round Trach




Color

A Use complementary colors

A Color schemes should use no more than 3
colors

A Be sure that foreground and background
are contrasting
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complex abstractions in
their own fields.

| well as practical

ost prefer straight

forward presentations;

what they already know.

Undergraduate or
graduate degree (o]

Most know general
concepts of the field in
which they are working.

Most prefer definitions and
explanations of concepts
and procedures; prefer
information that help
make decisions.

Undergraduate or
graduate degrees, or
equivalent experience,
often in areas peripheral
to the technical areas for
which they are
responsible.

Most know specialized
area in which they are
working.

Most prefer straight-
forward definitions and
explanations.

2 year or undergraduate
degree.

Often know
generalizations in field.

Most prefer information
that helps them assess
and/or learn in theory as
well as practice.

Specialized training from
internships or course
work.

General Readers

Often know
generalizations in a field.

Most prefer information
that helps them assess
and do.

May be highly educated.




Color

A Use complementary colors

A Color schemes should use no more than 3
colors

A Be sure that foreground and background
are contrasting

ASome col or donot s



Multiple colors in one line

Bright yellow or green emphasis



Design: Proximity

Chamber Concert Series

Santa Rosa Junior College

Friday February 8 at 8 p.m.
Alexander String Quartel
Mozart, K387, Bartok#3, Beethoven, Opus 59, #1
Sam Pritchert & Fthel Libitz, violins;
Sandra Yarbrough, viola; Mark Wilson, cello
Friday, March 1, 8 p.m.
Trio Artaria
RBeethoven “Archduke” Trio, and trios by Haydn,
Schoenberg and Magnard
Richard Samson Norartz, violin
Reception following concert in SRIC Art Gallery
Friday, April 26 at 8 p.m.
Santa Rosa Chamber Players
Brahms G Minor Piano Quartet,
Schubert Arpeggione Sonata
Polly Hollyfield, violin; Linda Batticioli, viola;
Norinne Antiqua-Tempest, cello;
Margaret Park-Raynolds, flute; Robin Plantz, piano
All concerts in Newman Auditorium,
Emeritus Hall, Community Education
Tickets $10 and $8

For ticket information phone (707) 527-4371

A Similar items should be grouped togetherl3!

Chamber Concert Series

Alexander String Quartet
Mozart, K387, Bartok#3, Beethoven, Opus 59-#1
Sam Pritchert & Ethel Libitz, violir

Sandra Yarbrough, viola, Mark Wilson, cello
Friday, February 8, 8 r.m.

io Artaria
Beethoven “Archduke” Trio,
and trios by Haydn, Schoenberg and Magnard
Richard Samson Norartz, violin
Friday, March 1, 8 p.m.
Reception following concert in SRIC Art Gallery

Santa Rosa Chamber Players

Brahms G Minor Piano Quartet, Schubert Arpeggione Sonata
Polly Hollyfield, violin; Linda Batticioli; viela:

Norinne Antiqua-Tempest, cello;

Margaret Park-Raynolds, flute; Robin Plantz, piano

Friday, April 20, 8 p.m.

All concerts in Newman Auditorium, Emeritus Hall
Santa Rosa Junior College

Community Education

Tickets $10 and $8

For ticket information phone 527.4371



Design: Alignment

Nothing should be placed on the page
arbitrarily!s!
I Line things up on x and y axis

Example 6: Yalue of aresistorin an electrical circuit.

Inductor(L) induclo(L]




Design: White Space

Al nclude Awhite spacec

I Crowded slides are confusing and difficult to
read






